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Purpose

This document explains the process for creating a new vendor through the
custom transaction ZMM_VENCR and obtaining the required approvals before

the vendor master record is created in SAP.
Process Flow — Vendor Creation Approval Process

Requestor

Requestor will enter the Proposed Vendor Details

First Aprooval /Requestor

Second Approver
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Hod Approval

Finance Approver

Final Hod Approver

STEP 1: Requestor Logs on to SAP

Enter SAP Client.

Enter User ID and Password.
Click Enter.

Reference: Fig. 1

[ User System Help

o v K kil -
SAP

New password

Client 110 Information

ERP Development Server

User 34031 Customization client : 100
T Ll

Password

Dev testing clint : 110

SID : CED

Logon Language EN

ERP version : ECC 6.0 EHP 8

Database version : Sybase ASE 16.0.02.02

BASIS Contact : Sujeet Gupte and Harshad Sawant

STEP 2: Execute Vendor Creation Transaction

Enter Transaction Code ZMM_VENCR in the command field.
Press Enter.
Reference: Fig. 2



SAP Easy Access

@ [ 2mvencr MBS =HE DD
SAP Easy Access

E & & Other menu & [2 Create rd

Favorites
~ W SAP Menu
> 10 Office
> [0 Cross-Application Components
» I Logistics

Fig. 2

The system displays the Vendor Creation screen, where the Vendor Category
is shown as illustrated below.

F [P Program Edit Goto System Help

9 KR 008 T
Vendor Creation

@

Please Select The Option

5
@ Domestic Vendor

Foreign Vendor

Legal Vendor
MSEDCL Vendor

Finance Vendor

Fig. 3
STEP 3 — Create Vendor Request
€,

Click on Execute Button

Fig.4

Select the appropriate Vendor Category and maintain the required information
in the corresponding fields. Fig. 5



[ [P Program Edit Goto System Help
- —
V] KEl 000 =
Domestic Vendor Creation
® ™
2 Iy =1
Title
= =
Vendor Name Line-1 ™
Vendor Name Line-2
Address Line-1 B4
Address Line-2 ™
Address Line-3
City K]
Post Code ™
Country I/
Region ™
Telephone Number ™
Mobile Number I/
Email ID ™
GST Number ™
PAN Number B4
Department ™
Fig. 5
@ [0 Program Edit Goto System Help
V] KE OO0 = HH 0%
Domestic Vendor Creation
@MW
Title M/s
Vendor Name Line-1 Softpro Laptop solutions
Vendor Name Line-2 PVT LTD
Address Line-1 Nerul Plaza
Address Line-2 Nerul
Address Line-3 Navi mUmbai
City TMumbai
Post Code 402306
Country IN
Region 13
Telephone Number 022345345266
Mobile Number 90878 90348
Email ID Softpro.solutoions@gmail.com
GST Number 2700000012
PAN Number ASMLP2722B
Department SYSTEM

Fig. 6

STEP 4. Enclose Documents and enter details

Click on Relevant Enclosure Document

Enter the IFSC CODE and Enter the Bank name will be Populated by the
System.

Enter The Bank Account Number as Per Fig. 8



w LG Yeter =

=
o «iE O ko
o Domestic Vendor Creation
Vendor Name M/S Softpro Laptop solutions PVT LTD Application Details
Address Line-1 Nerul Plaza Application Number 5000000355
Address Line-2 Nerul Application Date 16.06.2026
Address Line-3 Navi mUmbai
City Mumbai Enclosure Documents
Postal Code 402306 Region Maharashtra Land India GST Registration Certificate
Tel. No. 022345345266 Mobile No. 90878 90348 Copy of PAN Card
E-Mail ID Softpro.solutoions@gmail.com Cancelled Cheque
Department SYSTEM Registration Certificate Under Shop Act/
Company's Act/Partnership firm etc.
Bank Details
Jrsc Code _Bank account number Bank Name il PAN & GST
d A PAN Number ASMLPE722B
GST Number 2700000012
% Approval Details
<> >
B|B nln ) b Emp. ID Employee Name i
34031 Arun Pandey
32431 Mahesh Pimple
34992 Rahul Singh =
34623 Mohan Kumbhare v
<> <>
Fig. 7
FF [ System Help ax
9 KR O k!
ER Domestic Vendor Creation
Vendor Name M/S Softpro Laptop solutions BVT LTD Application Details
Address Line-1 Nerul Plaza Application Number 5000000355
Address Line-2 Nerul Application Date 16.06.2026
Address Line-3 Navi mUmbai
City Mumba i Enclosure Documents
Postal Code 402306 Region Maharashtra Land India ¥/ GST Registration Certificate
Tel. No. 022345345266 Mobile No. 80878 90348 /! Copy of PAN Card
E-Mail ID Softpro.solutoions@gmail.com ¥ Cancelled Cheque
Department SYSTEM ' Registration Certificate Under Shop Act/
Company's Act/Partnership firm etc.
Bank Details
IFSC Code I_Baﬂk account number _|Bank Name PAN & GST
ABHY0065022 1238907809 ABHYUDAYA CO-OF BANK LTD. PAN Number ASMLEBT22B
GST Number 2700000012
“ Approval Details
<>
Bo | B nin|ola Emp. ID Employee Name
34031 Arun Pandey
32431 Mahesh Pimple
34992 Rahul Singh —
34623 Mohan Kumbhare g B
< s <>

Fig. 8

STEP 5. Attachment of Documents

Upload the supporting documents required for vendor creation.




F [P System Help
V] el - < L @%
L Domestic Vendor Creation
Create... » Create Attachment
Attachment list Create note
Private Note Create external document (URL)
Ve Send » Store business document
Ad  Relationships Enter Bar Code
Ac Workflow 4
Ac My Objects » =
Z Help for object services

Fig. 9

F [ System Help
= Import file X k
& 2 v = > Pras.. > Documents v O Search Documents el
Organize ~ New folder = - ] o |
> @b Prashant - HIGH Name Status Date modifif
Copilot o 09-04-2026|
Bl Desktop » Custom Office Templates &) 07-04-2026|
- Downloads # Downloads @] 08-05-2026}
= Documents # SAP ©] 07-04-2026
A Pictures » [ budget ©] 23—04—20242
@ Music » ] motionpro (©] 04-05-20261
I n Videos » * satish travel park invoice ] 27-02-2024| |
C o L L
File name: H v ‘ All Files (%) v
Open Cancel

Fig. 10

SAP GUI Security x

The system is attempting to access the following file:
D:\OneDrive - HIGHBAR TECHNOCRAT LTD\Documents\satish travel park invoice.docx

Do you want to grant access to this file?

Remember My Decision

[Bow | oo |
L =

Fig. 11

<7

@) The attachment was successfully created

Fig. 12



STEP 6. Verifying Documents

After verifying the entered details and supporting documents, click the Save
[ |
button H
Fig. 13
System generates Vendor Request Number. This is used for Tracking Purpose

@ Request ID for Vendor Creation :--5000000355

to submit the request for further processing.

Fig. 14

STEP 6. Approving Documents by First user

Go Back by clicking the Back Butto@
Else Enter /n in command button a Fig. 16

Fig. 15

/n v

Fig. 16

SAP Easy Access

V] v L SHE OO T 0%
SAP Easy Access
E 2 & Other menu ® [a Create role Assign L

Favorites
v 5 SAP Menu

Fig. 17
Click on the SAP Business Workplace Button as shown in Fig 18

=
L =

Fig. 18

Click on Inbox then Click on Workflow
Further Double Click on relevant Workflow list

Fig. 19




System Help

V] <]
b, SAP Vendor Creation Approval

Vendor Name tpro Laptop solutions :
Address Line-1 Plaza
Address Line-2
Address Line-3 mUmbai
City Mumba i
Postal Code 4 Region Maharashtra Land India
Tel. No. 22345345266 Mobile No. 90878 90348
E-Mail ID Softpro.solutoions@gmail.com
IFSC Code Bank account number Bank Name i

ABHY0065022 1238907809 ABHYUDAYA CO-OF BANK LTD.

Application Details
Application Number

Application Date

Enclosure Documents
/' GST Registration Certificate
V' Copy of PAN Card
V! Cancelled Cheque
V' Registration Certificate Under Shop Act/
Company's Act/Partnership firm etc.

PAN & GST
PAN Number ASMLP8722B
GST Number 2700000012

APPROVE REJECT

Rejected Reason

0

Fig.20

Verify the Vendor Details & Attachment. If the Document is ok in all respects,

click on Approve Button as per Fig 21.
APPROVE

Fig. 21

Ur [ Workplace Edit Goto Feider Emgronment Settngs  System  Help

/] BRI < JAT ) N0 0%

Business Workplace of Arun Pandey

T New message M Find folder | Find document % Appointment calendar i Distribution lists
£ Workplace: Arun Pandey s

'"f"umeaa Documents 0 rWD:‘kﬂGU\l' 0

¥ Wkt (B Tt

> I Grouped accarding to contant
ldcsciioc to cochacs o

Statws  Creation Date Creation Ti..P._Atta_Con. Wor

Fig. 22

To Log Off Follow the Below screen.

Help
New GUI Window
Close GUI Window
User Profile

Ctrl+N

Services
Utilities
List
Services for Object
| My Objects
Own Spool Requests
Own Jobs
Short Message

v v v v

LS,
| Log Off

Fig. 23




Log Off

Unsaved data will be lost.
o Do you want to log off?

Yes No ‘

Fig. 24

STEP 7. Second approver will logon to the system

|

SAPTOQ0N

Fig. 25

Log On Variable Logon [N # W/ B @ B B hi
~ ¥l Workspaces Name - System Description SID  Group/Server Insta... Message Server I
+ ¥ Local “3ECC DEV. CED___17217.13.10 2
TEECC QAS CEQ  U217.1355 00
CRERP PRD CEP  17217.12.10 a0
“&Sandbox CES  17217.1392 aw
“2Solman S 172171265 w0

Fig. 26
[ Tser  System . Help

o v K N0 %
SAP

New password

Client 110 Information

ERP Development Server

User 32431 Customization client : 100
—
Password Dev testing clint ;: 110
SID : CED

Logon Language EN
ERP version : ECC 6.0 EHP 8
Database version : Sybase ASE 16.0.02.02

BASIS Contact : Sujeet Gupte and Harshad Sawant

Fig. 27
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[ [P Menu Edit Favorites Extras System

Q' K THE DD T
SAP Easy Access - User Menu for Mahesh Pimpale
[a E & & Other menu @

Help

[2 Create role
= 19 Favorites
v ¥ User Menu for Mahesh Pimpale
= {3 PO Users according to Project
= [ Create Vendor (Centrally)
= & Change vendor (centrally)
= & Material Master Creation
- fﬁw‘ Service Master Creation

~

~

Fig. 28

User will Click on SAP Business Workpla¢e ==
Below screen is displayed

Click on Inbox and further click on Workflow

Business Workplace of Mahesh Pimpale
V] CKE 000 Y 0%
Business Workplace of Mahesh Pimpale

P New message Il Find folder il Find document

« 4 Workplace: Mahesh Pimpale

i Appointment calendar 5 Distribution lists

2@ | L AL P E R E R A
"2 Tnbox
+ 5 Unread Documents 65 Workflow 106
« 3 Documents 88

> I Workflow 106 Exe.. Title StzFlAs Creation Date Creation Ti_ P_Atta_Con..'
« b Overdue entries 0 2, Approve Vendor: 5000000355 & 16.06.2026  18:3642 5

* P Deadline Messages 0 @, Approve Vendor: 5000000353 & 16.06.2026  14:39:53 5

- B Entries with Errors 1 @, Case No WS/0000000014 / Group - H52 d

27.02.2020 10:05:35 5
Fig. 29

After double clicking on Worklist below screen is displayed.

o LH 0 O 0%
B SAP Vendor Creation Approval
Vendor Name

Laptop solutions

Application Details
Address Line-1 Application Number 55
Address Line-2 Application Date 026
Address Line-3
Enclosure Documents
Postal Code a Land India V! GST Registration Certificate
Tel. No. Mobile No. 90878 90348 ' Copy of PAN Card
E-Mail ID m ¥ Cancelled Cheque
¥/ Registration Certificate Under Shop Act/
IFSC Code Bank account number Bank Name i Company's Act/Partnership firm etc.
ABHY0065022 1238307809 ABHYUDAYA CO-OP BANK LTD.
PAN & GST
PAN Number ASMLPB722B
GST Number 2700000012
° S

APPROVE REJECT

Rejected Reason

Fig. 30

Verify all the information entered including attachments.
Further click on Approve

11



APPROVE

Fig 31

Then the user will log off from the system

IF P Workplace Edit Goto

o v K

2 New message

v £ Workplace: Mahesh Pimpale
v a Inbox
= 7 Unread Documents 65
= = Documents 88
v P Workflow 105
Grouped according to content

Grouped according to sort key
Grouped according to task

= > Overdue entries 0

= ) Deadline Messages 0

= P Entries with Errors 1
> s Qutbox

>
>
>
>

Folder

(AR

Business Workplace of Mahesh Pimpale
I Find folder

Grouped according to content type

Environment  Settings Help
New GUI Window Ctrl+N
Close GUI Window
User Profile »
- Services »
i Find document Utiities ,
= List [
Services for Object
Worl My Objects »
Exe...rTi Own Spool Requests
% Al Own Jobs
% G Short Message P
% g Status... P
% C P
% C Log Off _
%, Case No RD/0000000010 / Group :- H52
%, Case No RD/0000000009 / Group :- H52
S el N2 ARIARAARARAAG  mec.im . LEA

Fig. 32

STEP 8. HOD will Approve/reject

Now the Hod will Log on to the system.

Ma O %

Information

& User System Help

o «
SAP
New password
Client 110
User
Pasesord ‘
Logon Language EN

ERP Development Server
Customization client : 100
Dev testing clint : 110
SID : CED

ERP version : ECC 6.0 EHP 8
Database version : Sybase ASE 16.0.02.02

BASIS Contact : Sujeet Gupte and Harshad Sawant

Fig. 33

On successful Logon, screen below is displayed.

12




[ [ Menu Edit Favorites Extras System Help

VM 1K SHE DDDD AT 0%
SAP Easy Access

E & & Other menu ® [2 Create role Assign ust

. Favorites
v 1 SAP Menu

> [l Office

> [0 Cross-Application Components

> [0 Logistics

> [0 Accounting

> [ Human Resources

> [0 Information Systems

> [ Tools

> [0 WebClient UI Framework

Fig. 34

Click on SAP Business Workplace Icgn
Below Inbox screen is displayed

[ [ Workplace Edit Goto Folder Environment Settings System Help &
/] KE 000 o o%
Business Workplace of Rahul Singh
% New message M Find folder I Find document @ Appointment calendar s Distribution lists
’ iqurtplace: Rahul Singh & @5 @ LR EIERCREPNEE B SEh R
2 Unvesd Documents 0 Workflow 3
N Loy EeTie Status ?:a:ir;:ﬁau Creaton Ti. P Ata. Con. Wo

Fig. 35

After clicking the relevant worklist item, the system displays the
Approval/Rejection screen, as illustrated below.

Approva

o «KH @ a7 & -3
. SAP Vendor Creation Approval

Vendor Name
Address Line-1

Application Details

Application Number 500000 355
Address Line-2 Application Date 16.06.2026
Address Line-3
City Enclosure Documents
Postal Code ashtra Land India ¥ GST Registration Certificate
Tel. No. Mobile No. 90878 90348 ' Copy of PAN Card
E-Mail ID 1 om ¥ Cancelled Cheque
¥/ Registration Certificate Under Shop Act/
1IFSC Code Bank account number Bank Name i Company's Act/Partnership firm etc.
ABHY0065022 1238907809 ABHYUDAYA CO-OP BANK LTD.

PAN & GST
PAN Number ASMLP8722B

¥ GST Number 2700000012 Flg 36
REJECT

Rejected Reason

Review and verify all details and supporting documents. If the information is
found to be accurate and complete, click the Approve button.

13




APPROVE

Fig. 37

Now the Document is forwarded to Finance department.

= [ Workplace Edit Goto Folder Environment Settings Help
New GUI Window Ctrl+N
o v K @ Q Close GUI Window
Business Workplace of Rahul Singh User Profile ’
§ . Services LS .
% New message b Find folder & Find document Utilities , |Distributid
v £ Workplace: Rahul Singh N List LA JCHE:
v 2. Inbox Services for Object
+ & Unread Documents 0 Worl .
My Objects >
= & Documents 2 Exe Ti
v Workflow 2 G L] Own Spool Requests
> [ Grouped according to content %, ,_A| Own Jobs
> [l Grouped according to content type 4 A Short Message
> [ Grouped according to sort key S;t
> [ Grouped according to task 2.
= ) Overdue entries 0 m Off
- ) Deadline Messages 0
= ) Entries with Errors 0
> da Outbox

Fig. 38

STEP 9. Verifying Documents and approve/reject

Finance user will Login to the system as Below

[ User System Help
o v K B @ %
SAP
New password
Client 110 Infermation
ERP Development Server
User 34623 Customization client : 100
Password e Dev testing clint : 110
SID : CED
Logon Language EN
ERP version : ECC 6.0 EHP 8
Database version : Sybase ASE 16.0.02.02
BASIS Contact : Sujeet Gupte and Harshad Sawant
Fig. 38
[ F[° Menu Edit Favorites Extras System Help
r al — A
Y v K THE DNDNDD DT 0%

SAP Easy Access
E X & Other menu o)

Favorites
~ v SAP Menu
> [l Office
> [0 Cross-Application Components
> [0 Logistics
> I Accounting

[2 Create role Assign users

14




Fig. 39

Click on the SAP Business Workplace ic

The screen below is displayed.

¥ [ Workplace Edit Goto Folder Environment Seftings System Help & X

/] KT 000 N0 ow
Business Workplace of Mohan Kumbhare
F New mess

age HiFindfolder | Find document @ Appointment calendar 8 Distribution lists
# Wiorkplace: Mahan Kumhare e R EIGE RN EEAG A
. -]“E::ead Documents 3 Workflow 2
e 6 D Status Creation Date Creation Ti..P._Atta, Con_ Wol
Srouped accarding o task 9, Approve Vendor: S000000355 & 1606202 185213 S

Fig. 40

Double click on worklist item
Upon execution of the transaction, the following screen is displayed.

9 «H 0 nnew
3. SAP Vendor Creation Approval
P
ddem L2
Addes L
S
P o
ficate Under Shop Act/
1FSC Code Bank account number Bank Name it Company’s Act/Partnership firm etc.
eana st
Rejected Reason
Fig. 41

After verifying the GST Registration details, PAN details, bank information, and
compliance documents, the user shall click the Approve button to proceed with
the approval process.

APPROVE
Fig. 42

Upon Finance approval, the request is routed back to the HOD for final review
and approval.

To access the approval request, the HOD opens the SAP Business Workplace,

selects the Inbox, navigates to the Workflow folder, and double-clicks the
relevant workflow item. The required worklist is then selected, as illustrated in

15



Business Workplace of Rahul Singh

£ Distribution lists

EEERE AL

KE 000 o o%
Business Workplace of Rahul Singh
New message | Find folder |l Find document & Appointment calendar
£1Workplane Rahul Singh 9@ &)@ Tl 8.
~'3 Unresd Documents 0 =
¢ T

Grouined acrardinn fa task %, Approve Vendor: 5000000355

Status  Creation Date Creation Ti
@ 17.06.2026  10:40:55

P..Atta._Con.. W
5

Fig. 45

Upon execution of the transaction, the following screen is displayed.

SAP Vendor Creation Approval

(V] LSO <) D o%n
b SAP Vendor Creation Approval

Vendor Name M/SSoftpro Laptop solutions Application Details
Address Line-1 Nerul Plaza Application Number 5000000355
Address Line-2 Nerul Application Date 16.06.2026
Address Line-3 Navi mUmbai
City Mumbai Enclosure Documents
Postal Code 402306 Region Maharashtra Land India ¥ GST Registration Certificate
Tel. No. 022345345266 Mobile No. 90878 90348 + Copy of PAN Card
E-Mail ID Softpro.solutoions@gmail.com ¥ Cancelled Cheque
¥ Registration Certificate Under Shop Act/
IFSC Code Bank account number Bank Name i Company's Act/Partnership firm etc.
ABHY0065022 1238907805 ABHYUDAYA CO-OP BANK LTD.
PAN & GST
PAN Number ASMLP8722B
GST Number 2700000012
B 5 f a
=
Rejected Reason

Fig. 46
The HOD reviews the request and clicks the Approve button. Upon approval,

the system automatically generates the SAP Vendor Number, as illustrated
below.

| = Information * |

-
[7] [Vendor Created:--0000100270

.

oo/

Fig 47
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Vendor Display

Process Flow

The Vendor Display transaction is used to view vendor master details and the
supporting documents attached during the vendor creation process.

STEP 1.
Enter the Tcode ZMM_VENDP

17



& [ Menu Edit Favorites Help

o EREE K SHE DDDD TN 0%
SAP Easy Access - User Menu for Mahesh Pimpale
[a ® 2 S Other menu ®

Extras System

[ Create role Assign users

Favorites
v vl User Menu for Mahesh Pimpale
+ @ PO Users according to Project
+ @3 Create Vendor (Centrally)

STEP 2.

F P Help

(V] KEH 000 '
Vendor Creation Display

@

Vendor Registration Number

Vendor Reg.No.

v

Program Edit Goto System

k|

™ T
I 5000000356 EI

In the selection criteria screen, enter the Vendor Registration Number to
retrieve the relevant vendor details, as illustrated below.

STEP 3.

After entering the required selection criteria, click the Execute button to

retrieve and display the vendils @

£« 0
b. SAP Vendor Creation Display

(<]
1
cl
¥
o

Vendor Name M/SM/SM/SEDGELAPTOP SOLUTIONS

Application Details

Address Line-1 NERUL PLAZA Application Number 5000000356
Address Line-2 Application Date 19.06.2026
Address Line-3
City Enclosure Documents
Postal Code Region  MAHARASHTRA and |INDIA + GST Registration Certificate
Tel. No. 022345345266 Mobile No. 90878 90347 ¥ Copy of PAN Card
E-Mail ID ACE@GMATL.COM ¥ Cancelled Cheque
¥ Registration Certificate Under Shop Act/
IFSC Code Bank account number Bank Name Company's Act/Partnership firm etc.
ABHY0065022 100234599960 ABHYUDAYA CO-OP BANK LTD.
BKDN0460912 12389078091 IDBI Bank PAN & GST
PAN Number ASMLPE722P
GST Number 2700000345

18




STEP 4.

The system displays the vendor master data along with the related documents
and attachments.

STEP 5.

Review the vendor master details and attached supporting documents. Click
the Services for Object icon to access the attachments. The following screen is
then displayed.

Create... >
|Attachment list |

Send 3
Workflow >
My Objects »

Help for object services

Click the Attachment List option to view the attached documents.

I‘ RIS LAl
ttachmentror:

Icon Title CreatrName Created On
Y satish travel park invoice Arun Pandey 19.06.2026
i3 budget Arun Pandey

19



Invoks Doaumert. B3t Goto  Sydtem  Hep

] F«Haoe andn iR o
" . Change Parked Invoice Document 5105659189 2023
Show PO structune Ffcimuiats [ Save a3 Complated  [pnst Tk

Trangaction Irwoice. - 5105659189 2023 M| salance
BascDoia | Paymert | Defals | Tax | Wibhodegtax | Comiacts | Hote Verdor 0060100414

fa—p— 4 Ratararce : = | M5 Satsh Travels Agancy
Posting Dste 4

Poymt terms

. Quantty O T Puchaseodsr Dem  POTed ToxCode
P 5,000.0 43510 venice hew chargs
AT mem Sear %
g s 4
Bl a = O 0 > E & & - Y

Business Purpose:

This transaction enables authorized users to review vendor information and
support documentation for verification, audit, and reference purposes while
maintaining data integrity through display-only access.

Expected Result:

Upon clicking Execute, the system displays the selected vendor details and all
associated attachments/documents. The user can only view the information
and documents without making any changes.

Vendor Change Process

20



[ [P Menu Edit Favorites Extras System Help

o EEE |« SHE DDDND T
SAP Easy Access
E & & Other menu & 't # V A [2Createrole

~ v Favorites
Vendor Creation
~ ¥ SAP Menu
> [ Office
> [ Cross-Application Components

Enter Transaction Code ZMM_VENCR in the command field.
Press Enter.
Reference: Fig. 2

21



F [P Program Edit Goto System Help

V] KE 000 T NT @%
Vendor Creation Change
®@

Vendor Registration Number

Vendor Reg.No. I_5000000351J

STEP 3.

In the selection criteria screen, enter the Vendor Registration Number to
retrieve the relevant vendor details, as illustrated below.

L K50 AR ew

SAP Vendor Creation Change

N/s ACEp Labptop soluticns Application Details
Nerul Plaza Application Number
Application Date 1

Enclosure Documents
ra Land India / GST Registration Certificate
Mobile No. 50878 90347 ¥ Copy of PAN Card
¥ Cancelled Cheque
¥ Registration Certificate Under Shop Act/

JECCde Dbt oo anber Eo e i Company's Act/Partnership firm etc
ABHY0065022 500234599 ABHYUDAYA CO-OP BANK LTD
PAN & GST
PAN Number ASMLPB87220
GST Number 2700000012

& SAVE
o S
AR R

IFSC Code Bank account number Bank Name
ABHY0065022 5002345990 ABHYUDAYA CO-OP BANK LTD.

r 1
BKDN0460912 12389078093l IDBI Bank

L -4

< > < 2

STEP 4.

As part of the Vendor Change process, the user updates and maintains the
bank details as shown above.

The application supports the addition and deletion of attachments as required.

b

22




DiNew. |53 ||| @A) |31|F] & |F 1] ¢ | V. |[8]=.)H

AttachmentFor5000000351

Icon Title
) satish travel park invoice

CreatrName Created On
Arun Pandey 15.06.2026

Create...

» Create Attachment

Attachment list
Private Note

Create note
Create external document (URL)

Send 4 Store business document
Relationships Enter Bar Code
Workflow »
My Ob_]ects_ - » hT
Help for object services

PO TR »

Io The attachment was successfully createdl

Create... 4

Attachment list

Private Note

Send »
Relationships

Workflow »
My Objects »

Help for object services

23




OiNew. /s B/ WA S &) & T RV B =
AttachmentForS000000351
Icon Title CreatrName Created On

)
iy satish travel park invoice

fiun Pordey 20
Aru_n Pandey 15.06.2026

STEP 5.

After adding or deleting the required attachments, the user clicks the Save
button. Upon saving, the system automatically triggers the workflow for further
approval processing.

@) Vendor registration updated successfully.

After this, the approval process continues in the same manner as described
above.
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